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Fee Agreement

I (We), ______________________ and ________________________, hereby retain and appoint the law firm of Brant & Associates, P.C., which is located at the address set forth above, for the purpose of probating and administering the estate of __________________________.  ________________________ died of ____________________ on ____________________ in ____________________________ County, Pennsylvania, with/without a Will naming me (us) as executor(s). 

Scope of Representation
Brant & Associates, P.C., will guide you in each step of the estate administration process including assisting you with probating the will.  Although this is not an exclusive listing, we anticipate performing the following services in connection in the administration of the estate:

-Preparing the necessary petitions and other documents concerning your appointment as Executor(s) of the estate;

-Determining the validity of claims asserted against the estate and defending against those, which are not valid;

-Preparing the Pennsylvania Inheritance Tax Return; 

-Preparing and filing the inventory of the estate assets; 

-Preparing documents of sale, deeds for transfer of estate assets, and receipt and release forms;

-Advising you on your responsibilities and obligations as executor;

-Preparing newspaper notices concerning the estate and having such notices published as required by law; and

-Completing various forms required by the court concerning the administration of the estate.  

We agreed that you as executor(s) would be responsible for all claims on insurance, federal and state fiduciary income tax returns, and your _____________________ final local, state, and federal income tax returns.  You are also responsible for any previous local, state, and federal income tax returns which are due from prior years.  

Retainer

So that work may begin you are requested to provide a retainer in the amount of five hundred dollars ($500.00).  That retainer will be placed in the escrow account of Brant & Associates, P.C., and utilized to pay costs as they become necessary.  Any unused portion will be returned upon the completion of administration.

Professional Fees

Brant & Associates, P.C., charges for estate administration services on a percentage basis.  For estates having probate assets up to:

$         00.01 

to 

$     25,000.00            
7%     

$  25,000.01 

to 

$     50,000.00            
6%      

$  50,000.01 

to 

$   100,000.00           
5%      

$100,000.01 

to 

$   200,000.00           
4%      

$200,000.01 

to 

$1,000,000.00            
3%    

$1,000,000.01 
to 

$2,000,000.00            
2%    

$2,000,000.01 
to 

$3,000,000.00           
1.5% 

$3,000,000.01 
to 

$4,000,000.00            
1%    

$4,000,000.01 
to 

$5,000,000.00           
.5%      

We charge 1% of non-probate assets up to $1,000,000.00.  

For record-keeping purposes, but not necessarily for final billing purposes, Brant & Associates, P.C., will maintain a record of the services performed and be in a position to reflect them on the basis of the hourly rates of the attorneys and paraprofessionals who work on this matter. Rates for attorneys are $200.00 per hour and rates for paralegals are $95.00 per hour.  Those time records are maintained and reported by the one-tenth of an hour and reflect, among other services, conferences, telephone calls, drafting of documents, legal research, required travel, preparation of tax returns, preparation of court documents and any necessary court appearances.   

Basis of Billing:  Costs/Expenses

Our flat fee does not include costs and expenses, which we may or may not advance on the Estate’s behalf.   
I (We) understand that all costs, including but not limited to photocopies, postage, fax, expert fees, filing fees, telephone charges, witness fees, transcription costs, and travel will be billed directly to me (us).  In the event that Brant & Associates, P.C., chooses to advance any costs/expenses I (we) understand that I (we) must reimburse them for those costs/expenses.  All costs and expenses will be billed and payable on a monthly basis. 

Payment of Invoices

Payment on all invoices is due within (30) days of the date of the invoice.  Any unpaid balance will be subject to an interest rate equal to or greater than the prime rate plus ten (10) percent. Brant & Associates, P.C., reserves the right to terminate our attorney/client relationship for nonpayment of fees or costs.
We bill for one-half of the flat fee at the time the inheritance tax return is filed, and the balance at the time the administration of the Estate is concluded.   Attorney Fees are an expense of the estate administration, and are usually paid from the assets of the Estate, if those are sufficient.   

Communications

We will keep in contact with you to try to make certain that you are as fully informed as possible. We will send you copies of all pertinent correspondence, documents and other materials that we prepare or that we receive in connection with the estate.

Normally, the conversations between us would be privileged communications.  However, it is my understanding that you do not have an objection to my communicating with both ___________________ and with ________________________ concerning any matters connected with the administration of your ____________________ estate.  Should you desire that any particular matter not be discussed with either of them, you must so advise me.   

Circular 230
As a result of the most recent changes to Treasury Regulations that affect practitioners before the IRS, in what is perhaps an excess of precaution, even routine correspondence from firms that are involved in some fashion in giving advice concerning matters that have federal tax implications have had Circular 230 disclaimer language prominently displayed in the correspondence.  Leadership in many associations of professionals affected by Circular 230 have been trying to influence the Treasury to change the contents of Circular 230 so as to make it clear that the type of tax advice that we and others give in normal planning situations is not subject to Circular 230. However, until appropriate amendments are made to Circular 230, Brant & Associates, P.C., is joining many of our informed colleagues in including a disclaimer. Even though Brant & Associates, P.C., is not giving any federal tax advice upon which you are expected to act at this time, you are alerted to the possibility that some future correspondence may contain prominent disclaimer language.

Termination of Employment

You may terminate our engagement at any time for any reason, or for no reason.  Should you elect to terminate our representation of you, we request that you furnish us with written notice.   Our representation will terminate upon receipt of that notice.   Termination of our services will not affect your responsibility to pay for legal services rendered and all disbursements incurred through the date of termination.  We will return all papers and property upon the termination of our engagement and payment of our final bill.   
Best Efforts and Client Satisfaction

In this Fee Agreement, Brant & Associates, P.C., can make no promises as to how matters will ultimately progress as all future circumstances and consequences cannot be predicted.  However, Brant & Associates, P.C., promises to utilize its best efforts to efficiently assist in the administration of the estate.

Client satisfaction is important to Brant & Associates, P.C.  In the event that you have any questions or concerns, we encourage you to contact us.  Similarly, you are encouraged to contact us if you have any questions or concerns regarding either our fees or the costs, which are being billed directly to you. 

AND NOW, this of ____________ day of ________________________, 2010, I (we) have read the Fee Agreement.  As demonstrated by the signatures set forth below, I (We) understand the terms of the Fee Agreement, approve of those terms, and acknowledge receipt of the Fee Agreement.

___________________________

Signature

___________________________

Print Name

___________________________

Address

___________________________

___________________________

Telephone Number
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